HKPPL

TEXAS APARTMENT ASSOCIATION

Your street address (as shown on your driver’s license or government 1D card):

Driver’s license # and state:

OR govt. photo ID card #:

Former last names (maiden and married):

Rental Application for Residents and Occupants
Each co-resident and each occupant over 18 must submit a separate application.
Spouses may submit a joint application.

Date when filled out:

YOUR SPOUSE| Full name:

Former last names (maiden and married):

Spouse’s Social Security #:

Driver’s license # and state:
OR govt. photo ID card #:
Height:

Birthdate: Weight:

Hair color:

Sex: Eye color:

Your Social Security #:
Birthdate:

Height: Weight:

Sex: Eye color: Hair color:

Marital Status: Osingle Omarried Odivorced Owidowed [Dseparated
Are you a U.S. citizen? O Yes OJNo Do you or any occupant smoke? T yes Jno
Will you or any occupant have an animal? 0 yes O no

Kind, weight, breed, age:

Current home address (where you now live):

Apt. #

City /State/Zip:
Home/cell phone: (

Current rent: $

Email address:

Name of apartment where you now live:

Current owner or manager’s name:

Their phone: Date moved in:

Why are you leaving your current residence?

Are you a U.S. citizen? 0 Yes O No
Present employer:
Address:

City/State/Zip:
Work phone: (

Position:

Date began job: Gross monthly income is over: $

Supervisor’s name and phone:

OTHER OCCUPANTS| Names of all persons wunder 18 and other adults who will

Previous home address (most recent):

City /State/ Zip:

Apartment name:

Name of above owner or manager:

Their phone: Previous monthly rent: §

Date you moved in: Date you moved out:

YOUR WORK | Present employer:
Address:

City /State/Zip:
Work phone: (

Position:

Your gross monthly income is over: $

Date you began this job:

Supervisor’s name and phone:

oecupy the unit without signing the lease. Continue on separate page if more than three.

Name: Relationship:

Sex: ___ DL or govt. ID card# and state:
Birthdate:
Name:

Social Security #:

Relationship:

Sex: ___ DL or govt. ID card# and state:
Birthdate: Social Security #:
Name: Relationship:
Sex: ___ DL or govt. ID card# and state:
Birthdate: Social Security #:

YOUR VEHICLES |List all vehicles owned or operated by you, your spouse, or any occuparts

(including cars, trucks, motorcycles, trailers, etc.). Continue on separate page if more than three.

Make and color of vehicle:

Year: License #: State:

Make and color of vehicle:

Year: License #: State:

Make and color of vehicle:

Year: License #: State:

WHY YOU RENTED HERE | Were you referred? 0 Yes O No If yes, by whom:

Previous employer (most recent):
Address:

City/State/ Zip:
Work phone: (

Position:

Gross monthly income was over: $

Dates you began and ended this job:

Previous supervisor’s name and phone:

VOUR CREDIT HISTORY | Your bank’s name, city, state:

List major credit cards:

Other non-work income you want considered. Please explain:

Past credit problems you want to explain. (Use separate page.)

YOUR RENTAL/CRIMINAL HISTORY |  You must check if applicable. Have

you, your spouse, or any occupant listed in this Application ever: O been evicted
or asked to move out? TJ moved out of a dwelling before the end of the lease
term without the owner’s consent? J declared bankruptcy? O been sued for rent?
Obeen sued for property damage? Tbeen charged, detained, or arrested for a felony
or sex crime that was resolved by conviction, probation, deferred adjudication, court-
ordered community supervision, or pretrial diversion? 0 been charged, detained,
orarrested for a felony or sex-related crime thathas notbeen resolved by any method?
Please indicate below the year, location and type of each felony and sex crime other
than those resolved by dismissal or acquittal. We may need to discuss more facts
before making a decision. You represent the answer is “no” to any item not checked above.

© 2007, Texas APARTMENT ASSOCIATION, INC.

Name of locator or rental agency:

Name of individual locator or agent:

Name of friend or other person:

Did you find us on your own? 0 Yes O No If yes, fill in information below:
O On the Internet O 5topped by [0 Newspaper (name):

O Rental publication:
3 Other:

EMERGENCY | Energency contact person over 18, who will not be living with you:

Name:

Address:
City /State/ Zip:
Work phone: (
Relationship:

Home phone: (

If you die or are seriously ill, missing, or in a jail or penitentiary according to
an affidavit of [check one or more] O the above person, O your spouse, or O your
parent or child, we may allow such person(s) to enter your dwelling toremove
all contents, as well as your property in the mailbox, storerooms, and common
areas. If no box is checked, any of the above are authorized at our option. If
you are seriously ill or injured, you authorize us to call EMS or send for an
ambulance at your expense. We're not legally obligated to do so.

AUTHORIZATION

1 or we authorize (owner’s name)

D Applicant must also sign on the back side of this Application.

to: (1) share the above information with owner’s electric provider, and (2) verify,
by all available means, the above, including reports from consumer reporting
agencies before, during and after tenancy on matters relating to my lease, and
income history and other information reported by employer(s) to any state
employment security agency (e.g., Texas Workforce Commission). Work history
information may be used only for this Rental Application. Authority to obtain
work history information expires 365 days from the date of this Application.

Applicant’s signature

Spouse’s signature

CONTINUED ON BACK SIDE



Contemplated Lease Contract Information
To be filled in only if the Lease Contract is not signed by resident(s) at time of application for rental.

The TAA Lease Contract to be used must be the latest version of (check one): O the Apartment Lease, O the Residential Lease, or O the Condominium/Townhome
Lease, unless an earlier version is initialed by resident(s) and attached to this Application. The blanks in the contract will contain the following information:

* Names of all residents who will sign Lease Contract

Name of Owner /Lessor ;
Property name and type of dwelling (bedrooms and baths)

Completestreetaddress
City/State/Zip ;
Names of all other occupants not signing Lease Contract (persons under

age 18, relatives, friends, etc.)

Total number of residents and occupants

Our consent necessary for guests staying longer than days;

Beginning date and ending date of Lease Contract

Number of days notice for termination
Totalsecurity deposit$ ;Animal deposit$ 7

#ofkeys/accessdevicesfor___unit, _mailbox,___ other

Total monthly rent for dwelling unit $ ;
Rent to be paid at (check one) O on-site manager’s office or O at

Latecharges dueifrentnotpaid onorbefore

Initiallatecharge$ ; Daily latecharge$,
Returned-check charge §
Animalviolation charges: Initial $ Daily$

O Check if the dwelling is to be furnished;

Utilities paid by owner (check all that apply): O electricity, O gas, O water,
O wastewater, [ trash, [ cable TV, 0 master antenna, 0 Internet,
Oother ufilities ;
Utility connection charge $
You are (check one): O required to buy insurance or [ not required to buy insurance;

Agreed reletting charge $ ;

Security deposit refund check will be by: (check one)

3 one check jointly payable to all residents (default), OR
O one check payable and mailed to

Your move-out notice will terminate Lease Contract on (check one):

0 last day of month, or [J exact day designated in move-out notice;
If dwelling unit is house or duplex, owner will be responsible under
paragraph 26 of the Lease Contract for J lawn/plant maintenance,
O lawn/plant watering, 0 picking up trash from grounds, O lawn/plant
fertilization, O trash receptacles. If not checked, applicant will be responsible.
The applicant will be responsible for the first § of each repair.
Special provisions regarding parking, storage, etc. (see attached page,

Prorated rent for: 0 first month or T second month $ ifnecessary):

Application Agreement
Lease Contract Information. The Lease Contractcontemplated by the parties application deposits as liquidated damages, and the parties will then have no further
isattached—or, if no Lease Contract is attached, the Lease Contract will be the obligation to each other.
current TAA Lease Contract noted above. Special information and conditions 8. Completed Application. An Application willnotbe considered “completed”
must be explicitly noted on an attached Lease Contract orin the Contemplated and will not be processed until all of the following have been provided to us
Lease Information above. (unless checked): 0 a separate Application has been fully filled out and signed
Application Fee (may or may not be refundable). You have delivered to our by you and each co-applicant; J an application fee has been paid to us; J an
representative an application fee in the amount indicated in paragraph 14 application deposit has been paid to us. If no item is checked, all are necessary
below, and this payment partially defrays the costofadministrativepaperwork. Jor the Application to be considered completed.
Application Deposit (may or may not be refundable). In addition to any 9. Nonapproval in Seven Days. We will notify you whether you've been
application fee, you have delivered to our representative an application approved within seven days after the date we receive a completed Applica-
deposit in the amount indicated in paragraph 14. The application deposit is not tion. Your Application will be considered “disapproved” if we fail to notify
a security deposif, However, it will be credited toward the required security you of your approval within seven days after we have received a completed
deposit when the Lease Contract has been signed by all parties; OR it will be Application. Notification may be in person or by mail or telephone unless you
refunded under paragraph 10 if you are not approved; OR it will be retained have requested that notification be by mail. You must not assume approval
by us as liquidated damages if you fail to sign or attempt to withdraw under until you receive actual notice of approval.
paragraph 6 or 7, or fail to answer any question or give false information. 10. Refund after Nonapproval. If you or any co-applicant is disapproved or
Approval When Lease Contract Is Signed in Advance. If you and all co- deemed disapproved under paragraph 9, we'llrefund allapplication depos-
applicants have already signed the Lease Contract when we approve the its within days (not to exceed 30 days; 30 days if left blank) of such
Application, our representative will notify you (or one of you if there are co- disapproval. Refund checks may be made payable to all co-applicants and
applicants) of ourapproval, sign the Lease Contract, and then credittheapplication mailed to one applicant.
deposit of all applicants toward the required security deposit. 11. Extensionof Deadlines. Ifthe deadline forsigning, approving, orrefunding
Approval When Lease ContractIsn’t Yet Signed. If youandall co-applicants under paragraphs 6,9, or 10 falls on a Saturday, Sunday, or a state or federal
have not signed the Lease Contract when we approve the Application, our holiday, the deadline will be extended to the end of the next business day.
representative will notify you (or one of you if there are co-applicants) of the 12. Notice to or from Co-applicants. Any notice we give you or your co-
approval, sign the Lease Contract when youand all co-applicants havesigned, applicant is considered notice to all co-applicants; and any notice from you
and then credit the application deposit of all applicants toward the required or your co-applicant is considered notice from all co-applicants.
security deposit. 13. Keys or Access Devices. We'll furnish keys and/or access devices only after:
If You Fail to Sign Lease After Approval. Unless we authorize otherwise in (1) all parties have signed the contemplated Lease Contract and other rental
writing, you and all co-applicants must sign the Lease Contract within 3 days documents;and (2) all applicable rents and security depositshave been paid in full.
afterwe give you our approval in person or by telephone, or within 5 days after 14. Receipt. Applicationfee(may or maynotberefundable): §
we mail you our approval. If you or any co-applicant fails to sign as required, we Application deposit (may or may notbe refundable): $
may keep the application deposit as liquidated damages, and terminate all further Administrative fee (refundable only if notapproved): $
obligations under this Agreement. ' Total of above fees and application deposit: $
If You Withdraw Before Approval. You and any co—apphcants may not Total amount of money we've received to this date: $
withdraw your Application orthe application deposit. If, beforesigning the Lense 15. Signature. Our representative’s signature indicates our acceptance only of

Contract, you or any co-applicant withdraws an Application or notifies us that you ve
changed your mind about renting the dwelling unit, we'll be entitled to retain all

the above application agreement. It does not bind us to accept applicant
or to sign the proposed Lease Contract.

If you are seriously ill or injured, what doctor may we notify? (We are not respoﬁsib!e for providing medical information to doctors or emergency personnel.)
Name:

Important medical information in emergency:

Phone: ( )

Acknowledgment. You declare that all your statements on the first page of this Application are true and complete. You authorize us to verify same through
any means, including consumer reporting agencies and other rental housing owners. You acknowledge that you had an opportunity to review our rental
selection criteria, which include reasons your application may be denied, such as criminal history, credit history, current income, and rental history.
You understand that if you do not meet our rental selection criteria or if you fail to answer any question or give false information, we may reject
the application, retain all application fees, administrative fees, and deposits as liquidated damages for our time and expense, and terminate your
right of occupancy. Giving false information is a serious criminal offense. In lawsuits relating to the application or Lease Contract, the prevailing party may
recover from the non-prevailing party all attorney’s fees and litigation costs. We may at any time furnish information to consumer reporting agencies and other
rental housing owners regarding your performance of your legal obligations, including both favorable and unfavorable information about your compliance with
the Lease Contract, the rules, and financial obligations. Fax signatures are legally binding. You acknowledge that our privacy policy is available to you.

Right to Review the Lease. Before you submit an application or pay any fees or deposits, you have the right to review the Rental Application and Lease
Contract, as well as any community rules or policies we have. You may also consult an attorney. These documents are binding legal documents when signed.
We will not take a particular dwelling off the market until we receive a completed application and any other required information or monies to rent that
dwelling. Additional provisions or changes may be made in the Lease Contract if agreed to in writing by all parties. You are entitled to an original of the
Lease Contract after it is fully signed.

Applicant’s Signature: Date:
Signature of Spouse: Date:
Signature of Owner's Representative: Date:
FOROFFICEUSEONLY
1.  Apt. name or dwelling address (street, city): Unit # or type:
2 Personacceptingapplication: Phone: ( )
3. Personprocessingapplication: Phone: ( )
| 4. Datethat a})ph(_ant or co-applicant was notified by O telephone, O letter, or Oin person of J acceptance or Jnonacceptance:
| (Deadline for applicant and all co-applicants to sign lease is three days after notitication of acceptance in person or by tclephone, five daysif by mail.)
5. Nameof person(s) who werenotified (atleastone applicant must be notified if multiple applicants):
6.  Nameofowner’srepresentative whonotified above person(s):

TAA Official Statewide Form 07-D, Revised October, 2007
Copyright 2007, Texas Apartment Association, Inc.



UNIVERSITY GARDENS
NOTICE of
RESIDENT QUALIFYING CRITERIA

L. FAIR HOUSING and EQUAL OPPORTUNITY LAWS

A. Owner/Manager will not discriminate on the basis of race, color, national origin,
religion, sex, age, (except eligibility requirements), handicap and/or familial status
in any phase of the occupancy process. The occupancy process includes, but is not
necessarily limited to, application processing, leasing, transfers, delivery of
management and services, access to common facilities, and termination of
occupancy.

B. Any applicant/resident who thinks his/her rights have been violated under the Fair
Housing and Equal Opportunity laws should contact the HUD Regional Office,
Attention: Fair Housing and Equal Opportunity, P.O. Box 2905, Fort Worth, TX
76113, or call toll free 1-800-669-9777 or 1-800-927-9275 (TDD).

II. ACCEPTING APPLICATIONS

Owner/Manager will accept a application for rental from any and all interested persons during
normal business hours, except in the event notice is posted indicating no applications are being
accepted.

A. Written application, on properly prescribed form, must be made in order to be
considered for residency.

1. Proof of identity will be required of all applicants (such as driver’s license,
state identification card, etc.)
2. Should the applicant be personally unable to complete the form:

a. That applicant shall be present to provide the information to someone
assisting in the completion of the form.

b. Person assisting the applicant must sign and date the application,
indicate it was completed at the direction of the named applicant, and
provide identification to management.

3 Incomplete applications cannot be processed. Missing information must be
submitted within thirty (30) days.

B. At the time application for rental is made, an initial screening interview will be
conducted. Owner/Manager and applicant will:

1 Revision: January 2008
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Review application for completeness.

2: Owner/Manager will obtain identification and record.

A preliminary screening process will be conducted at this time using
information provided by the applicant to determine acceptability. Applicant’s
questions will be answered.

e

III. APPLICANT QUALIFYING

A. Applicant information will be verified and those who meet the screening criteria will
be considered for residency. Those applicants meeting the screening criteria are
those:

1 Whose past performance in meeting financial obligations, especially rent, is
satisfactory as defined in this criteria.

2 Who have a good rental or mortgage payment record, fulfillment of previous
lease contracts, and no record of the disturbance of neighbors, destruction of
property, living or housekeeping habits which adversely affect the health,
safety or welfare of others.

3. Who have no history of criminal activity involving crimes of physical
violence to persons or property or other criminal acts which adversely affect
the health, safety, or welfare of themselves or other residents or the viability
of the apartment community. This includes but is not limited to the
possession, sale or use of illegal substances and registered sex offenders.

4, Who are at least eighteen years of age
3. Occupancy Limits Per Apartment Unit are:
NUMBER OF MAXIMUM NUMBER OF
BEDROOMS PERSONS
One Bedroom 2 + a child in a crib
Two Bedroom 4
Three Bedroom 6
Four Bedroom 8

THE ABOVE OCCUPANCY LIMITS ARE SUPPORTED BY
STATE, LOCAL, AND GOVERNMENT AGENCIES.

6. Applicant’s ability and willingness to pay rent in a timely manor per credit
history.
a. All income must be verified by third party verification.
b. Applicant's monthly gross income must exceed three (3) times the
amount of the unit rent.
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IV.

& Applicant must provide present and past credit history for two (2)
years to include, but not limited to current and prior landlords, credit
references, etc.

d. The applicant's absence of credit history might not adversely affect
the applicant; If no credit history is available, the following shall be

provided:
(D) Three professional/business references, i.e., teachers, doctor,
pastors.

2) Two current or past employer references.

(3) Two references of any kind. In case of severe hardship or
disability which might hinder the applicant from being able
to obtain written references, verbal/telephone references may
be accepted at the discretion of owner/manager.

7. Applicant’s ability and willingness to care for the unit.

a. Acceptable present and past rental history must be provided from
landlords.

b. Applicant must have the ability to care for the unit and live
independently.

8. Applicant must have the ability and willingness to abide by the lease and
answer for the behavior of himself/herself, all members of the household and
guests.

9. Applicant's character history shall be used as a consideration for eligibility to
live at the property.

REJECTION POLICY

If an applicant is not going to be accepted as a resident, he/she must be promptly notified,
in writing, of that determination. The rejection of an applicant will be based solely on the
following criteria:

A.

B.

An incomplete or false application.

Employment status is unsatisfactory or not stable (minimum six (6) months stable
employment).

The applicant is under 18 years of age.

Present and past credit history -any application may be rejected for any two (2) of the
following within the last three (3) years:

1. Any one (1) judgement not remedied.
2 Any one (1) personal bankruptcy.
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4.
-3

Any one (1) (single account) credit obligation which is three (3) months or
more delinquent.

Any one (1) repossession of property.

Any one (1) suit not remedied or a suit pending.

Present and past rental history - any application will be rejected for any one (1) of the
following within the last five (5) years:

1.
a)

b)

2.

Any one (1) history of having "skipped" a previous housing unit.

Unless proven payment arrangements have been established and provided
from previous housing unit.

(Or) have acceptable payment history established and provided from landlord
following the “skip”.

Any one (1) "eviction" from a previous housing unit.

Present and past housekeeping history - any application will be rejected for any two
(2) of the following. '

Is

2.

Any unauthorized alteration to a rental unit which would create an insurance
risk or a fire hazard.

Any unauthorized re-decoration (painting) or wall papering in a rental unit.
Any "wall damage" in the unit. Examples are: graffiti, crayon, painting,
writing, or coloring of any walls in the unit.

Any obvious sign that excessive trash or garbage has accumulated.

Any obvious sign where maintenance is needed in the apartment unit, and the
applicant has failed or neglected to notify management.

Any obvious sign of tenant or guest caused damage to a rental unit.

Any "gas driven" machine "housed" in the apartment unit. Example:
motorcycles, lawn mowers, etc.

Present and past character history - any one (1) of the following will cause the
rejection of any application:

1

2

Any one (1) conviction of a sex related offense, including but not limited to,
sexual assault and sexual battery;

The following will cause the rejection of any application within the past
seven (7) years:

1. Any one (1) conviction of a felony;

2. Any person currently on probation or parole at management
discretion;

3. Any one (1) report of welfare investigation of child abuse or neglect;

4 Any one (1) arrest which is currently pending any court trial and
involves any one of the following:
it The use or distribution of any controlled drug
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il. The use of any weapon

iii. Prostitution

iv..  Assault

\2 Acts of physical violence including domestic violence

Vi. Child neglect or abuse

vii.  Gang related activity
% Any two (2) misdemeanors of record, with the exclusion of traffic tickets.
4. If a person is convicted of a crime and is given probation or parole and that

person’s probation or parole extends past the seven (7) years discussed above,
the person will not be eligible until three (3) years after the probation or
parole has ended at management discretion.

A rejection letter will explain why the applicant is not being admitted to the property and
advise the applicant that he/she may, within 14 days of receipt of letter, respond in writing
or request to meet with management to discuss the letter. The letter shall also inform the
applicant that responding to the letter does not preclude the applicant from exercising other
avenues available, if he/she thinks they are being discriminated against on the basis of race,
color, religion, sex, national origin, handicap, or familial status. The meeting or review of
the applicant’s written response will be conducted by a member of the management agent’s
or owner’s staff who did not participate in the initial decision to reject the applicant.

If the applicant responds in writing or a meeting is held, the owner/manager will advise the
applicant in writing if the owner/manager's position has changed or not. Owner/Manager
will do so within five business days of the date the response was received or the meeting was
held. The owner/manager is required to maintain the application, the notice of non-
acceptance, an applicant's reply, and the owner/manager's final response for a period of not
less than three (3) years. The file will also contain all interview and verified information on
which the determination of ineligibility/nonacceptance was based. The file will be
maintained in a manner which respects the applicant's rights to privacy.
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Acknowledgment of Eligibility Requirements

University Gardens Apartment
100 Northgate Drive
Waxahachie, Texas 75165
(972) 937-6270

Signing this acknowledgment indicates that you have had the opportunity to review the Notice of
Resident Qualifying Criteria. The tenant selection criteria may include factors such as criminal
history, credit history, current income, and rental history. If you do not meet the selection
criteria, or if you provide inaccurate or incomplete information, your application may be rejected
and your application fee will not be refunded.

Please note that each applicant must sign below.

Printed Name Signature
Printed Name Signature
Printed Name Signature
Printed Name Signature
Date
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PRIVACY POLICY FOR PERSONAL INFORMATION
OF RENTAL APPLICANTS AND RESIDENTS

We are dedicated to protecting the privacy of your personal information, including your social
security or other governmental identification numbers. We have adopted a privacy policy to help
ensure that your information is kept secure. We follow all federal and state laws regarding the
protection or your personal information.

How information is collected: You will be furnishing some of your personal information (such as
your social security or other governmental identification numbers) at the time you apply to rent from
us. This information will be on the rental application form or other documents that you provide to
us or to an apartment locator service or housing authority either on paper or electronically.

How and when information is used: We may use this information in the process of verifying
statements made on your rental application, such as your rental, credit, criminal and employment
history. We may use the information when reviewing any lease renewal. We may also use it to
assist us in obtaining payment from you for any money you may owe us in the future.

How the information is protected and who has access: In our company only authorized persons have
access to your social security or other governmental identification numbers. We keep all documents
containing this information in a secure area, accessible only by authorized persons. We limit access
to electronic versions of the information to authorized persons only.

How the information is disposed of: After we no longer need your social security number or other
governmental identification number, we will store or destroy the information in a manner that
ensures that no unauthorized person will have access to it. Our disposal method may include
destruction or obliteration of paper documents or electronic files containing such information.

Locator services/housing authority: If you found us through a locator service or housing authority,
please be aware that their services are independent contractors and are not our employees—even
though they may initially process rental applications and fill out such lease forms. You should
require any such service you use to furnish you their privacy policies, as well.

Thank you,

The Management
University Gardens Apartments
Please note that each applicant must sign below

Printed Name Signature
Printed Name Signature
Printed Name Signature

Date
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